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IT TRAINING COURSES: 1ST SEMESTER 

Proposed IT training courses for the first semester:

	Course 
	Duration 
	Cost

	Microsoft Office Word
	15 hrs
	Rs 4500

	Microsoft Office Excel
	15 hrs
	Rs 4500

	Microsoft Office Outlook
	6 hrs
	Rs 2000

	Microsoft Office PowerPoint
	6 hrs
	Rs 2000

	Microsoft Office Access
	6hrs
	Rs 2000

	Microsoft Office Project
	6hrs
	Rs 2000

	Lotus Notes 8
	6hrs
	Rs 2000


