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ELEMENTS OF STUDENTS’ PROJECTWORK 

Title page 

All text on the title page are centered vertically and horizontally. The title page has 

no page number and it is not counted in any page numbering. 

Page layout 

Left margin: 2" 

Right margin: 1" 

Top margin: 1" 

Bottom margin: 1" 

Page numbering 

Pages should numbered at the bottom and centred.  Arabic numeric(1,2,3, and so on) 

page numbering should begin with the first page of Chapter 1. Preliminary 

pages(from acknowledgement to abstract) should also be numbered at the bottom 

and centred using Roman numerals( i, ii , iii and so on).     

Spacing and Alignment  

The text should double-spaced, except for long quotations and the bibliography 

(which are single-spaced and indented). The full text should be justified. All sub-

headings should be left-aligned and all major headings should be centred. 

Font type and size 

The font type and size should be Times New Roman and 12 points respectively. 

Generally, the same font type and size must be used throughout the text.  
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References 

APA format should be used to cite references.  If the name of author comes at the 

beginning of the sentence, then follow year with parentheses. For example: 

Jones (2004), found that … 

If the author’s name does not begin the sentence, then both the author's name and 

year are enclosed in parentheses. For example:  

One researcher (Jones, 2004) found that... 

A complete reference is attached at the end of chapter 5.  The first line of each 

reference is indented. 

 

Examples: 

 

Bradburn, N. M., & Mason, W. M. (1964). The effect of question order on response.  

 Journal of Marketing Research 1 (4), 57-61 

. 

 

 Ipaye, B. (1982). Continuous Assessment in Schools with Counselling Applications.  

 Illorin University Press. 

 

Note: Names of Journals  and text books are italized. 
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OUTLINE OF CHAPTERS AND SECTIONS 

Title Page 

Dedication(optional) – maximum of 1 page 

Acknowledgements 

Declaration 

Certification 

Abstract   –  maximum of 1 page 

Table of Contents 

List of Tables 

List of Figures 

CHAPTER 1 – INTRODUCTION 

1.1. Introduction of the Study 

1.2. Background of the Study 

1.3. Statement of the Problem 

1.4. Objectives of the Study  

1.5. Research Questions and/or Hypotheses 

1.6. Significance of the study 

1.7. Scope 

1.8. Limitations 

1.9. Definition of Terms/Concepts(Optional) 

1.10. Organisation of the Study/Chapters 
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CHAPTER 2 - LITERATURE REVIEW 

2.1. Introduction 

2.2. Body 

2.3. Conclusion 

CHAPTER 3 – METHODOLOGY 

3.1. Introduction 

3.2. Population 

3.3. Sample and Sampling Procedure(s) 

3.4. Research Instruments 

3.5 Data Collection Procedure(s) 

3.6. Tools for Data Analysis  

CHAPTER 4 – Data Analysis and Interpretation 

4.1 Introduction 

4.2 Body  

CHAPTER 5 – Summary, conclusions and recommendations  

5.1. Summary 

5.2. Conclusions 

5.3. Recommendation 

References 
Appendix 

Note 

1. Use upper case for all major headings and bold. (That is chapter and chapter 
name, ie CHAPTER 1; INTRODUCTION). 

2. Use title case for all sub-heading( i.e. Statement of the Problem, Objectives 
of the Study, etc) 


